
I - -  APPLICATION FOR *RECORDS DISPOSITION STANDARD 

\'STHLI<'TI()NS: 
3. Dept., Division. Subdivision & Administ ring Office Address 

Prepare in  duplicatu and forwvard 10 the Records Management An 
__I-- =~ ~~ _,. ~.-- 

t 
mTA 

DTO - Division of Transportation 
125 Pine Street I 

Atlanta, Ga. 30308 
----- 

' 5 Workvng Title I Person to Contact 

w, ,Uanagcmcnr Systems D i v i s k l n  ~~ ___.___~~~~-__-.--_-I-._I___ 
FOR RECORDS MANAGEMENT DIVISION.USE 

Date Received Application No'. Dare Comvkierl 

JUN I 7 1977 7,!5'-132. JUL -9 
~ ~~ . 

1,~Application Date 2. Dept. Application No. 

I I 
6 Telephone No 

--_I__ - Re 003 d s Supervisor 1_ 586-5302 
t 

3 l r .  C . A 4 h i t e  
7 ACTION REQUESTED 

PRESENT ACCUMULATIONS. 
P ACCUMULATION ANTICIPATED,- 
3 

.~ ~~~ ~~ ..~ - 
1373 PRESEXT Bus Operators Dai ly  Sick L i s t  F i l e .  

10. What i s  the function of the office in which this record series i 5  created? 

SEE A1"I'ACrIr;D. 

-= ~ _ . _ _  ~ ~ 

1 ,  This file contains the following documents (include form numbers and titles. if any. and file arrangement): 
~ .. 

.. 
Documents relating to'  Availi3il ity of bus operators incapable of performing 

t!ieir d a i l y  work d:.e to i l lness  

ATTACH SAMPLES OF THE FILE -~ 
2. Equipment Occupied 

Letter-sire Fde Drawers 
. .. . 

Legalmze File Drawers 
- __ -- ~ I 

Storage boxes 

Floor Space Occupied (Square Feet) 

1 



. -. i 
~ ~ - ~ _i._____. )-pT.4*i _-_ .. . . . ~~~ .~ -.-_-- _-.. _--~_L. l.il_.F __.- ~ -_I__i-”. - +---4--- ~~~ 

QUESTIONNAIRE Place an “x” in the proper column. If answer is “YES.” piease explain 

YES NO 

,i 
13. [i( ] 

14. i ] 

15. [ 3 ~ 

16. [ ] 

17. [ ] 

18. &]  
19. [ ] 

20. [ ] 

21. [ ] 

22. [ 3 

23. [ ] 

24. 

[ ] Is this the Record Copy of the series? 

3 I s  there a duplication of this Series in another office or agency? 

1 Is the information contained I in this series ever~sumrnarized or.publishedFAttach COPY. - 

] Does the series contain classified information requiring security handling? 

1 Does the series initiate, amend or terminate agency policies and procedures? 

‘I 

, i .  . 

, - . -  .~ 

[ ] Could the function be performed if t i e  files were lost or destroyed? 

1 Is the series (or major portion of it) regularly microfilmed? If yes, why? 

1 Does the record+ eries provide data as input to an EDP file? 

] Does the record series contain documentation produced as EDP printout? 

1 Has the Federal Government issued instructions governing retention/disposition of these files? 

f 

& ] Wi l l  there be a need for these records 10, 15 years from now? If yes, what? 
-_a_^__^_*-m---a_._?ii__-.,T_ .-.- -_ ~ - ,  ~ .. ..- ~~ __ 

REQUIREMENTS. The following requires the fjles to be kept .AL.- ._ years: 

a. [ ] STATE b. [ ] STATUTE OF c. [ 3 AUDIT d. [ 3 FEDERAL e. [x] ADMINISTRATIVE f. [ 3 HISTORICAL 

(Indicate briefly rationale for recommendations above/or write additional remarks)! 


